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BYRCHALL HIGH SCHOOL

Introduction

We are excited about you joining us in September 2025. The purpose of this handbook is to
provide an overview of how we do things at Byrchall. It provides students and families with
the details they need to make the most of their time with us. This Parents’ Handbook contains
a wealth of information which should answer many of the questions you may want to ask.

At Byrchall we aim to grow students so they are ready to present themselves positively in a
professional, modern working environment and community, now and in the future

Ours is a civilised environment where everyone is respected and where we can be proud of
who we are, individually and collectively. We strive to support each other and develop every
person to be the best version of themselves possible, always increasing our skills and
learning.

It is necessary to have rules, regulations and procedures to ensure that all students receive
the best possible education and enjoy their time at Byrchall. We encourage students to Think
Smart, Look Smart and Be Smart.
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Keeping you Involved

Byrchall High School is constantly trying to improve communication with parents and has
requested mobile and email contacts on the student information form

A close liaison between home and school is most important. Parents’ evenings are held twice
a year for each year group. Form Tutor Evening will take place in school and Subject Teacher
Evening will take place remotely.

You will also receive details about your child’s progress via their exercise books and through
our Synergy portal. Regular progress reports will be sent to you throughout the academic
year.

If you have any concerns about your child’s work or progress please speak to their Form Tutor
in the first instance or contact school to make an appointment with their Head of Year. Most
concerns are dealt with satisfactorily on an informal basis. However, the school does have an
official complaints procedure, copies of which are available from the school office upon
request.

A full list of policies approved by the Governing Body can be requested from the school office
and many can be found on our school website.

Newsletters and invitations to events will be sent home regularly, via Synergy.

In recent years, technology has played an increasing key role in bridging the communication
gap between school and parents. We have embraced these new technologies to offer a
number of communication channels to enable us to keep you up to date with the latest
exciting events, trips and achievements, as well as offering another method for you to
contact school.

Website

Our school website www.byrchall.wigan.sch.uk will provide you with a wealth of information
about all aspects of school life, as well as the latest news and events. There is also a separate
transition section which we encourage parents and carers to explore.
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BYRCHALL HIGH SCHOOL

Facebook

Our Facebook page www.facebook.com/byrchall will provide you with the latest news,
images and videos from school. Simply click on the ‘like” button to get all our updates straight
to your newsfeed.

X (Twitter)

The main school Twitter feed is @byrchall and contains the latest news and information

Synergy

SCHCOL SYNERGY

We use the School Synergy APP to communicate with parents and visa- versa. This is our main
home-school communication system. You can download the APP immediately to start
receiving messages and you will get individual login details in September.

The system allows a parent to see

e Your child’s homework
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e Your child’s timetable @
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e The School Calendar W

e Behaviour and Achievements SC H%L SYNERGY
L] Attendance m Timetable Class Work

e Parent letters
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homework submitted
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e crmails, including replies  other school events
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~ See your child's recent View and download -
= and historical attendance  documents suchas | =TT
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Behaviour& N
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View information on Achievements recorded in | =5
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success along with areas know how your child is -
for improvement progressing e

NB: WEUSE SCHOOL CLOUD FORPARENTS EVENING APPOINTMENTS
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The School Day As well as giving students the opportunity

Registration 8.30am — 8.55am to eat lunch, there are also a wide range of
Period 1 8.55am — 9.55am extra-curricular activities that run during
Period 2 9.55am — 10.55am lunchtime and the Learning Resources
Break 10.55am — 11.05am Centre (LRC) is open each day to allow
Period 3 11.15am — 12.15pm students to complete work and take
Period 4 12.15pm — 1.15pm advantage of the facilities.

Lunchtime 1.15pm —2.00pm

Period 5 2.00pm — 3.00pm A range of after school activities are on

offer throughout the week — see the extra-

The school restaraunt is open every day curricular timetable for more details.

from 7.45am for Breakfast Club to help
students to fuel up for the day ahead. The
Library is also open from 7.45am

y P Key People

1. Headteacher Mr P Paul

2. Assistant Headteacher Mrs A Hudson
(Inclusion & Welfare)

3. SENCO Mrs J Shaw
4. Head of Lower School = Mr M Scott

5. Head of Year 7 Mrs K Johnson
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Being Organised

It is essential that lessons get off to a prompt start and this is helped if all students have the
correct books and equipment

e Pen (this can be either black or blue)
e Pencils

e Ruler

e Rubber

e Calculator (see letter from Maths
department))

e A reading book at all times

e |fspecial equipmentisrequired, this will be
provided or notification will be sent home
for arrangement

e Subject teachers will provide exercise
books

e School bags/rucksacks will be left in
Lockers during the day

e Bags should be packed the night before
with everything needed for the following
day

e Students will be given a Byrchall PE bag on
their first day
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Student Lockers

Every student will be allocated a locker with a key. There will be CCTV on each locker block.
The locker location will change each year as they progress through the years in school. For
Year 7 the lockers will be on the Ground Floor

There will be no need to carry a school
bag, coat and mobile phone around
school as they will be placed in the
lockers at the beginning of the day.
Students will be able to pick up the
books they need for lessons either
before school, at break or at the end of
lunch. Movement time and bells have
been built into the school day.

BREEE
Husym.

Students will be expected to look after their locker and use it sensibly and responsibly.
? =  There should be:
4 No external decoration

No loitering in the area (be polite and respectful to others accessing their
£ locker)

No food left in the locker for extended periods of time

Students will take responsibility for their key and keep it safe
(replacement keys will cost £5)
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Learning Spaces

Our new school has provided us with a professional and modern working environment —
one that will effectively prepare young people for success in the future by Living out our

school motto — ‘Live to Learn and Learn to Live’.

Students will be supported and challenged to take advantage of the opportunities and
head start we will give to them. This will help them to achieve their full potential, make a
positive contribution to the community and support each other to become the best version
of themselves.

It will be expected that students will

e Be prepared for every lesson — Ready to learn, fully equipped (pen, pencil, ruler, bag)
e Respond respectfully and positively — Looking after our environment and each other.
e Be active from the start - participating fully in every lesson
e Take part in extra-curricular opportunities

e Take pride in their learning and work

Presentation of work AQ s

High standards of work and its presentation are extremely

important. Work should be dated and always have a title.

Any headings should be underlined.

Parents can support by taking an interest in their child’s work and in insisting on high
standards.

Homework

Homework is a very important part of your child’s education. It encourages your child to work
independently and helps ensure an understanding of the work covered in class.

Year 7 students should be occupied on average for up to one hour each night; this will
increase to approximately one and a half hours by Year 9. Students in examination groups
are expected to do more than this; separate details of examination coursework will be sent
to you. If, on occasion, it is inappropriate for a teacher to set a piece of homework your child
should spend some time reading through their notes or revising. It is important that students
get into the habit of working at home on a regular basis.
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Break Time and Lunch Time

The school has a large Restaurant with an outside covered area. All items are individually
priced, however there a number of Meal Deals on offer each day. Students paying for lunch
on the first day of term should bring around £3.00 for the day. This will cover a first course,
dessert and a drink. Further information about menus and prices will then be forwarded to
you via your child. The school operates a biometric catering system which they will be shown
how to use on the first day. A leaflet giving further information on how we use the facial
recognition system is available. Money can be added directly to student accounts using the
Wise Pay System.

Students must take school lunch or bring a packed lunch. It is the school policy that all
students remain on the premises at lunchtime. During morning break students can purchase
snacks from the canteen. Food must be eaten within one of the designated areas either inside
or outside. There are also lots of clubs and activities taking place at lunch time around school
for students to enjoy.

Drinks

Please note that only water, milk and pure fruit juice are to be brought into school by
students. These are the only cold drinks available for purchase in school. No energy drinks or
other fizzy drinks are allowed in school due to their possible side effects on some students.
There are a number of water fountains around school providing free, clean, drinking water.
Please ensure your child has a refillable water bottle.
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Transport to and from school

Many students walk to school and will be aware of the traffic conditions on Warrington Road.
It would be helpful if parents emphasise the importance of road safety to their child. Students
who need to cross Warrington Road should use the puffin crossing. Students are allowed to
come to school on bikes as the school has facilities for storing bikes.

We must insist that parents do not come into the school carpark in cars to deliver or collect
their child unless they have been asked by school to do so. This is for reasons of safety and
security.

School buses

Byrchall High School is served by a number of School Service buses which carry students to
and from Abram, Hindley Green, Hindley, Platt Bridge, Bamfurlong, Garswood, Winstanley,
Newton-Le-Willows and Haydock. The Schools Service buses are operated by a number of
companies. A copy of the bus timetables will be included with this pack.

It is important that students use the Schools Service buses in order to arrive at school on time
and to ensure that those services will be maintained.

For the buses 555, and 888, bus tokens will need to be purchased from the Student Enquiries
Office. They cost £1 per token and can be paid for in cash or on Wisepay.

All students aged 11 to 16 need an ‘iGo pass’ to pay the concessionary fare on buses in
Greater Manchester. An application form can be obtained from https://beenetwork.com or
you can collect one from a Travelshop at a main bus station in Greater Manchester.

If you have any comments, queries or complaints about the School Service buses please
contact the Academy Business Manager.

Pagel 1

THINK SMART | LOOK SMART | BE SMART



https://beenetwork.com/

BYRCHALL HIGH SCHOOL

Rewards

Everyone needs encouragement and the staff at Byrchall make every effort to reward
achievement and hard work. Students’ work is displayed regularly. Students can earn house
points for good work or behaviour in lessons. They also receive house points for Participation,
Community, Leadership and Excellence as part of the Byrchall Recognition Programme. They
can also gain Subject Awards for outstanding achievement and contributions to school life.
These can be exchanged for Fairtrade or ethical products in school. There are regular
Celebration assemblies each term, raffles, certificates and trips for those who are doing well.
Prizes are given each year for academic achievement and excellent attitude to learning;
certificates for excellent attendance and punctuality are given. The House System is also a
source for rewarding students as house certificates and prizes are given throughout the year
for a variety of house competitions.

Behaviour Curriculum

It is necessary to have rules, regulations and routines to ensure that all students receive the
best possible education and enjoy their time at school. The school’s Behaviour Curriculum
outlines what is expected of everyone at Byrchall High School. This is summarised in our
mission statement:

Live to Learn: Enjoy and Achieve, Learn to Live: Now and in the future.

Our school is an environment which we can all enjoy, inside and outside lessons, channelling
our energies positively, growing and developing ready for our futures.

In all aspects of the school there are high expectations of behaviour and attitudes. In
classrooms, we expect staff to provide high levels of individual challenge to ensure students
feel supported and encouraged. This promotes positive attitudes to learning, which teaches
students to be committed to their learning and resilient to setbacks.

Building positive relationships are at the core of our behaviour curriculum. There are four
main qualities that we aim to model to, and elicit from, students in how we and they behave:

o Kindness
o Positivity
o Respect
« Pride
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BYRCHALL HIGH SCHOOL

Our behavioural norms are summarised via our SMART STEPS

Success - Quality classwork & homework S - Sir or Miss
Movement- Calm & purposeful around school T — Thank you
Appearance — Wear full uniform with pride E — Excuse me

Respect — Pasitive, polite & kind P —Please & pardon

S — Sorry

Time — On time for school & lessons

Where we encourage our students to THINK SMART, LOOK SMART, BE SMART
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BYRCHALL HIGH SCHOOL

Student Support and Wellbeing

The Form Tutor will deal with any day to day problems. You can contact them via email or
Synergy. For problems of a more serious nature the Head of Year and/or an Assistant or
Deputy Headteacher will become involved. Other individuals available to support students
include the School Nurse, School Counsellor, Inclusion Team, SENDCo, Pastoral Support Staff
and the Careers Adviser.

Pastoral Support Areas will be found around school, they will be in the areas of the form
rooms for each year. The year 7 support area will be on the ground floor, the year 8 and 9
on the first floor and the year 10 and 11 area on the top floor. On the ground floor, the
SEND suite of rooms can be accessed from the corridor, or from the outside. It also has its
own outside space. In the SEND base you will find the SENDCO, ASENDCO, Teaching

Assistants and other support who support learning and personal development.

One concern of many parents, particularly those of new students, is bullying and so it is worth
mentioning separately. Bullying of any sort is unacceptable behaviour. Fortunately, this is
rarely a serious problem at Byrchall High School, but in order to prevent bullying, Byrchall
High School has the following policy:

o Students should not accept that unkind behaviour is a part of school life.

o A student who is being treated unkindly should report it to his/her Form Tutor,
Pastoral Support Officer, Head of Year or any other member of staff.

o Anyone who sees unkind behaviour occurring (students, mid-day assistants, staff
etc) should report it. Students should report to any member of staff whom they feel
they can talk.

. On occasion it may be necessary to share concerns and information about students
with other agencies. If you object please contact your child’s Head of Year.
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. If a parent is aware of any incidents of unkind behaviour they should inform school

immediately,

All incidents of bullying will be dealt with, but we can only help with problems if we know
about them.

Safeguarding

In line with the Department for Education, Procedures for Safeguarding the school has a
named person with responsibility for Child Protection: this is Mrs A Hudson, our Deputy
Safeguarding Lead is Miss H Rutter. All senior staff are trained in Safeguarding and can be
contacted in an emergency. On the very rare occasion that it is necessary to contact outside
agencies on matters of safeguarding the guidelines issued by the Wigan or St Helens
Safeguarding Team are used. We would ask parents to understand that there are clearly
defined procedures which must be followed and that in these instances, the welfare of the
child is always the priority.
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Medical Details

Please inform your child’s Head of Year about any serious medical condition so that relevant
staff can be made aware of any special needs.

If your child is clearly unwell in the morning, it would be wise to keep them at home, as we
do not have facilities at school for caring for sick students.

Pain-Killers cannot be given to students by members of staff. If your child should need to take
prescribed medication during school hours, this can be kept at the First Aid office but can
only be administered once a consent form has been signed by a parent. These forms are
available from the School First Aider. If a parent is unable to come to school to sign the form,
a covering letter must be sent with the medication for the first day and a form will then be
sent home with the child.

If your child becomes unwell during the school day, we will contact you and ask you to collect
them. If both parents work, it is very helpful to have another contact. Please keep the school
up to date by giving any changes to these details.

Students will only be excused from PE if
a letter of request from parents is
addressed to your child’s PE teacher.
Letters should clearly state the nature of
the illness or injury and the anticipated
duration of the problem. Any long-term
absence from PE activities should be
discussed with a member of the PE team.
Pupils without notes will be expected to
take partin PE. All pupils (even if injured)
should bring their kit to lessons.

In the case of an accident or injury
requiring immediate hospital treatment,

your child will be taken to hospital by a
member of staff, and the school will make every effort to contact you so that you can make
arrangements to meet your child at the hospital.
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Attendance and absences

Attendance at school is proven to be best for your child’s welfare and of course their
education. Regular attendance enables children to feel secure and part of their community
and enjoy a continuity of learning and as a consequence maximise their achievement.

So that we can work together for the good of your child, we operate an automated system
called Truancy Call which will initiate a call or contact parents if a child does not have a
registration mark and where we have a notification of an absence. If parents receive this
notification we ask that you reply as soon as possible so we can confirm the wellbeing and
safety of children.

If you know your child will be absent for any reason please contact the Student Enquiries
Office on the first day of absence and every day thereafter to inform them of the reasons and
circumstances relating to the absence. For extended absence or illness we may request that
medical evidence is provided.

We would ask parents to avoid, as far as possible, arranging medical and/or dental
appointments during school hours.

Schools are now required by law to record all authorised and unauthorised absences. Periods
of absence not supported by a reason for the absence will have to be considered as
unauthorised (truancy).

Truancy is a matter we take seriously, and external agencies may need to be involved for
additional support.
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Punctuality

Punctuality is very important for several reasons:

e No student can afford to miss any part of lessons without good reason.
e Many important announcements are made during registration and/or assembly.

Students should be in their form room for 8.25am. Any student not in their form room in the
morning when the register has been taken will be marked late. Any students who miss
registration MUST register at the Student Enquiries Office. It is essential that in the event of
an emergency we know precisely which students are in school.

Holidays

Guidance from the Department of Education states that head teachers should not grant leave
of absence for holidays in term time unless there are exceptional circumstances. Applications
must be made at least 6 weeks in advance. Where a leave of absence is granted, the head
teacher will determine the number of days granted. Leave is granted entirely at the Head
Teacher’s discretion.

Parents should note that where holidays have been taken and are unauthorised by school,
the school will consider the use of Educational Penalty Notices. This could result in parents
receiving a fine.

Please note that holidays will not be authorised if:

. The student’s attendance is below 95% or would fall below as a result of the holiday.
o The holiday falls within examinations or controlled assessments.
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Mobile phones

As the presence of mobile phones and other electronic devices is strongly discouraged by the
DfE we do not allow the use of mobile phones, smart watches (for communication) or air
pods at any point in school, including during lessons and unstructured time. This ensures that
full attention is given to learning as mobile phones are a distraction, disruption and diversion

Complying with the DfE mobile phone and behaviour guidance also ensures the safety and
well-being of our school community. This reduces the opportunities for students to use their
mobile phone to bully, intimidate or
harass pupils or staff via email,
messaging apps or social media. It
prevents a student from recording
photographic images (still or video) or
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access to harmful online content.

Mobile phones and air pods that are

brought into school should be turned off (not on silent) and either stored in student lockers
or handed in. These lockers are secure and covered by CCTV. If a mobile device is seen or
heard during the school day it will be confiscated and stored securely

The School understands a parent’s wish for their child to have a phone for their journey to
and from school. However, parents and students should understand that this is entirely at
their own risk as the School accepts no responsibility for loss, theft or damage of any phone
or other device brought into school.

Being at high schoolis, in part, about developing independence and there is plenty of support
in loco parentis for routine matters in school. Should your child wish to contact you during
school time the correct procedure is for them to ask permission from a member of staff.
Alternatively, if you wish to contact your child please ring the office and we will always get a
message through
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Byrchall High School Term Dates 2025/26

Autumn Term 2025

Staff Training Day: Monday 1st September 2025

Term Starts: Tuesday 2nd September 2025 — Year 7 only.

Half Term Holiday: Monday 27th October 2025 — Friday 31st October 2025
Term Ends: Friday 19th December 2025

Spring Term 2026

Staff Training Day: Monday 5th January 2026

Term Starts: Tuesday 6th January 2026

Half Term Holiday: Monday 16th February 2026 — Friday 20th February 2026
Term Ends: Thursday 2nd April 2026

Summer Term 2026

Staff Training Day: To be confirmed
Term Starts: Monday 20th April 2026
Bank Holiday: Monday 4th May 2026

Half Term Holiday: Monday 25th May 2026 — Friday 29th May 2026
Term Ends: Friday 17th July 2026
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Uniform

The school uniform must be worn at all times in school, this includes blazers. In
lessons pupils will be able to remove blazers if needed.

Please ensure ALL items of uniform are labelled with your child’s name to
prevent items getting lost. Any items not collected from lost property will

be donated to charity.

It is recommended that items of PE uniform have student initials on them

Main Uniform

PE

Description

Training top Navy regulation with school
badge

T shirt Navy/claret with school badge

Shorts Regulation, school colours.

(Optional) Jogging
bottoms/leggings

Plain Navy or black only

Socks

Claret football/hockey socks

Trainers

Laced sports trainers not
leisure shoes such as converse

Football Boots

NB girls do not need

Byrchall drawstring
PE bag

School will provide this on
entry
Please ensure it is labelled

Item Description

Blazer Regulation claret with school badge

Skirt / Grey trousers for boys

Trousers Grey trousers or regulation pleated
skirts for girls
NB: Skirts of an appropriate length.

Shirt Year 7-10 White.

Year 11 Pale blue.

Tie School grey/claret/black striped tie
NB: girls do not wear a tie.

Shoes Plain black shoes, flat or a low heel
Trainers, pumps or boots are not
permitted.

Jumper Regulation plain claret V neck.

(optional)

Socks / tights Plain black

Bag All students should have a bag that is
big enough to carry A4 books to and
from school

Hooded sweatshirts are not acceptable as a replacement for a coat. Coats must fit over the
blazer. Coats are not permitted inside school and will be placed in the student’s locker on

arrival. There is the same expectation of hats, please note we do not allow baseball hats

Hair should be clean, tidy and safe. Extreme hairstyles or colours are not permitted, this
includes shaved heads, lines and bright colours.

If hair is long it should be tied back in
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practical lessons such as PE, PD and Science for health and safety reasons. Hair ties should

be either black or burgundy.

Make-up, nail polish, false nails or false eyelashes are not suitable for school and students
will be asked to remove these,

The only jewellery that is acceptable is a watch. Piercings of any kind are not allowed and
pupils will be asked to remove them, plasters over piercings are not allowed.

Enrichment

Our curriculum, together with our wide and varied enrichment programme underpins our
ethos of Live to Learn: Enjoy and Achieve, Learn to Live Now and in the Future. We have a
wide range of opportunities here in school.

Enrichment opportunities:
e Sports clubs including badminton, basketball, football, netball and many more
e Duke of Edinburgh
e Student Leadership — Prefects, Sports Leaders, Library Leaders etc
e Cookery
e C(Creative Writing
e Media
e Art, Design and Technology clubs
e Public speaking competitions
e Music
e STEM clubs
e Theatre visits
e Museum visits
e University trips
e Residential trips
e House competitions
e School exchange holidays

We provide a huge range of after school and lunchtime clubs and activities for all learners in
all groups.

A full list of clubs will be sent home at the beginning of the Autumn Term.
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